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Introduction to the User Guide

This user guide gives instructions on usingReportingSystem for the following:

1 Accessingismmative assessment data.
9 Accessingnterim and benchmark assessment data.
9 Scoring interim and benchmark assessments.

It includes the following sections:

1 How to NavigatdReportsfor Summatives and Interims

9 How to Set Up Reports for Summatives and Interims

9 How to Export and Print Data Gummative and Interims

The guide also includes additional information on accessing your interim data and scoring interims:

1 How to Access lterhevel Datan Interims

 How to Score Iltems on Interims

9 How to Set Upnterim Reports

Key Changes

The list below describes key changes to theutoent for the20222023school year.

1 Added information on the brandew Dashboard Generator page. This is now the page that appears
when you log in.

Changed all references to tidy Settingsmenu to point to the branehew Features & Toolsnenu.

Changed may references to report buttons to point to the bramgw Features & Toolsnenu. This
affects the Longitudinal Report button, the demographic breakdown buttonDitvnload Student
Resultsbutton, the print button(s), and the test resources button.

Rewrotewhole section on hand scoring.

Revised section on Inbox, based on the latest changes to the Secure Inbox Guide.

3pIN9S 13SN 3yl 0] UONONPOJIU|
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How to Navigateeportdor Summatives and Interims

This section explains how to navigate your repéotsboth summative and interim assessments

How to Understand Which Students Appear in Your Reports

1 Teachers an&choollevel users can view data for all students in their schools who have completed
assessments.

9 Districtlevel users can view data for all students in thiBétricts who have completedssessments.
How to Start Viewing Reports

How to Use the Dashboard Generator Page

When you log in to th&®eportingSystem, the Dashboard Generator page appdaifel). The

controls on the left let you select from the groups of tests that have been processam@gonfor the
school year. Typically, you melyoose test types, subjects within the test types, and grades within the
subjects.

Figure 1. Dashboard Generator Page

Dashboard Genserator
Thase are 2022-2023 schoal yaar reparts. Changs the reporting fime pariod
Which test groups would you like to start with? Leaking for & specific student? 5 Features & Tools
. — G the raselts of & student by anbering thisr
8 Summstvy ol ID Porparing OpSoss &
~ B Enghsh Langoage Ans r?.lj Chacge Beporing
= Tirme Pasod
B GonKs m
rarniosd K Prin| .
B Geade (0 .
‘”_ Dirmelosd Soudent
B Geade 1 +
B Geada 2 Tarat Opicas FY
= s St Sudent
B Geads X ) nd:l::;gi (2] ﬂ Satting on Ram
B Geade d (Y-
B Gesda & Rivaser Seifisgs e
+E i b R T —
B Geada & 'ﬂ'l Add Roster -ﬂl e E it Ronser
8 Geada T L) e
." Uplzad Fosbar
B Gemin B
B Gemin §
B Gesda 10

B Gesde 17

Mlako thade oy defall ialectiont

To the right of the dashboard generation controls are some other useful features.obkéng for a

specific student8ection allows you to use student ID@oA S ¢ | £ £ G KI (i . dhedeRt@es( Qa

& Toolsmenu:zz appears on the right side of this page and in reports and offers multiple features that
are described elsewhere in this guide.
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If the Dashboard Generator shows a message saying there are no data, that means no test opportunitie

are available for this ool year.

1. Optional To change the test groups listed in the Dashboard Genergtange the reporting time

period.

2. Select the tests you want to view, expanding the test groups as needed.

3. Optional To save your selections, mark the checkblake these my default selections'hese

selections will be set in the Dashboard Generator whenever you log in. You can change the defaults

at any time.

4. ClickGo to DashboardThe dashboard appears, displaying a@ata available for your selections.

Howto Use the Dashboard to View Aggregate Test Results

All usersexcept statelevel usersan viewthe standard dashboar(Figure2). It displays aggregation
cards representing test groupg\ typical test group comprises a single test type, a single subject, and all
grades(for examplethe first card shown ifrigure2 is forInterim Assessment Blocks (I1ABath).

Each aggregation card displays the test group name, a list of grades included, the ofitelsés taken
in the group, the date of the test lasalten, and a performance distribution bar displaying both

percentages and student counts below,it2 dz Y I e
aggregated together for this group of teéts A ya G SIF R 2 F

GdKS

a2YSUAYSBatagsddthd KS YSa
LIS Feg@shiddatidy” O S

not report performance distributionor that use differensets ofperformance levelsTest group cards

are sorted by date last taken.

Clicking the@ button beside the performance distribution bar displays a legend with more information

about performance leels.

Select Role $ Dashboard Generator » D

«»
Filt
"= [ Filterad By Test Reasons: All Test Reasons

!
oo OSAS Science
Test
Groups Grades Tested: 5, 8, 11
Tests Taken: 6.6K  Date Last Taken: 06/06/2022

Percent 33% 28% 32% 7%
Count 22K 18K 21K 472

< )

OSASELA
Grades Tested: 3,4, 65,6,7,8, 11

Date Last Taken. 08/06/2022

Hl 7SN o
Percent 25% 20% 28% 28%
Count 4.3K 35K 48K 4.8K

LT |

Figure 2. Dashboard

Performance Distribution, By Test Group: zzz Cambium Training District, 2021-2022
| Reporting Time Period: 06/06/2022 | Sorted By: Date Last Taken

OSAS Mathematics
Grades Tested 3, 4,6, 6,7, 8,11

Tests Taken: 17.1K
Date Last Taken 08/06/2022

EE TSN o
Percent 32% 23% 20% 25%
Count 54K 38K 35K 43K

EEE Features & Tools

Reporting Options

Change Reporting
Time Period

Deownload & Print
J ). Download Student
10" Results

Test Options
E Manage Test Reasons
Roster Settings

e
ﬁ_l Add Roster

'.5'-5 Upload Roster

YS & &l 3STheredrgb dsBessments fo ffisplada & 2 dz YI &

Enter Student ID Q

D
\%/ Change Role

@ Print

~

&= Set Student Setting on
== Item View

~

Be
S View/Edit Roster
-y

y2i KI @S

have taken tests in your selected test groups in the selected time period. Yahaage the reporting

time period

Tochange the test groups and test reasdhat appear usethe Filters panel on the left. For more
information on filtering, se¢low to Set Up Reports for Summatives and InteranslHow to Set Up

8

1%2)
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Interim Reports. You can also backtrack to the Dashboard Generator using the link in the path at the
upper-left corner and change your test group selections there.

Howto View More Detailed Data on a Particular Test Group

To view more detailed data for a particular test group, click the name of the q:m@ beside it)
The Performance on Tests report appedtrss filtered to display only the test group you selected.

In the Performance on Tests report, users see one fasdanFigure3. This table lists alhe
assessmenti the test group

Figure 3. Teacher and School-Level User View: Performance on Tests Report

Student Average Performance Dietribution Date Last

Assessment Name Test Group Test Grade Test Reason Count Score Taken v

s N Grade 8 ELA - Read Informatonal A [: ° 11112120
i - Taxts (AR v oot
Tost ¢
Groups.
= ~) <+ Jnassgned N ~— : 1
Test
....... R
] & Tes T o 1
- 2 = s cent
Schoos
A

RS

For each test, the assessments labhows the test grougest grade, test reasofthe name of the test
window of a summative assessment, or a category assigned to an interim assessmaniigr of
students who took the test, average score, performance distribution, and date theveestast taken.

You can use the filters to vieavdifferent set ofassessmentdzor more information on filtering, sddow
to Set Up Reports for Summatives and Interiarsl How to Set Upnterim Reports.

LF I YSa&al 3STheredrdSb AsBessinénts fo figglayiz NJ & ¢ KSNB | Nghysy 2
you may have filtered out all data.

ForDistrictLevelUsers:How to Viewest Results faxDistricton a
Particular Test

You can view test results fordgstrict on a particular test. This gives you a highel view of how the
districtis performing.

How to Access Test Results f@istrid

1. Generate a dashboard amtick a tesgroupname (or@~ beside it).

2. dicka test namgor @, peside it)in the table of assessmentsheDistrictPerformance on Test
report appears, listing schools in thestrict (Figure4).

Q
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Figure 4. District Performance on Test Report

Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test nter Student ID Q,

Average Score and Performance Distribution for OSAS Grade 6 English Language Arts
(Spring 2022 (OSAS)), by School and Reporting Category: zzz Gambium Training District,
2021-2022

Filtered By School: All Schaols | Test Reasons: Spring 2022 (OSAS) | Reporting Time Period:
05/02/2022 |

E3E Foaturos & Too

o I © © © o
= e E
g o ol v i
- TER R

A 8 5 5§ 8 o

5 verage . s @ 8
Student Scale Performance Distribution sl &g E
Count & roficient =g
cor 8
€3

3

State 37154

[N o
Porcant 3t a7 w14
o 104K 5K

District 2750

@, zzz Cambium Training Sc

G, zzz Cambium Training Sc.

How to See Which Schools inEhstrictPerformed Well on This Assessment

Look at the score column and/or Performance Distribution column, and click the score column to sort by
it.

How to e How Well Schools in bestrictPerformed in Each Area of the Test

Click the vertical section bars to expand the reporting category sections Faguire5).

Figure 5. District Performance on Test Report with Expanded Reporting Category Section

Dashboard Genegator » Dashboard » Pedormance on Tests » District Performance on Test bor Studaent =1

Awerage Score and Performance Distribution for OSAS High School English Language Arts (Spring 2023 (0SAS)), HER (e ot
by School and Reporting Category. zzz Cambium Trainina District, 2022-2023
Filtered By Schook: All Schools | Test Reasons: Spring 2023 (0SAS) |

School L 2-Writing
gy
= g H . Nerrative B. Explanstory.
g Aerags
i Scale Pertormance Distribtion Terget 01 ) Target 02 Target 03 ) Target 04
S

Frafickent? € Strength? @ Proficknt? @ | Strengtn? € Profcent? @ Srengin? @ Proficent? @ ¢

Gt 20024 @ | et m O o - * +* Abave - Ahlear
[= Tia E 1
- BN @ ot B © | Gy * * * * *

ForTeachersSchool andDistrictLevel UserdHow to Viewest Results
for a School on a Particular Test

You can view test results for all the students in a school on a particular test. This gives ycleadhigh
look at how the school igerforming.

How toAccessTest Resultofr a School

Teachers andchootlevel users:
1. Generate a dashboard anclick a tesgroupname (or@ beside it).

2. Cick a test name (c @ peside it) in the table of assessmenibhe School Performance on Test
report gopears.

10
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District-level users:

Generate a dashboard amtick a tesgroupname (Of@\ beside it).

dicka test namgor @ peside it)in the table of assessmenta table listing test results by school
appears.

Click the name of the school (Q beside it) for which you would like to see resulibe test
results for the school appear.

Notethat district-level usersan also access the test results from a school directly from the
Perfomance on Tests report, by first filtering by school.

ThePerformance by Rostdaab is open by default, as Figure6.

Figure 6. School Performance on Test Report: Performance by Roster Tab

Dashboard Generator » Dashboard » Performance on Tests » School Performance on Test Enter Student ID Q

B33 Features & Took

Average Score, Performance Distribution and Average Points Earned on Smarter Balanced Summative Mathematics Grade 4 (Spring 2019). by Rester and Reporting
Category: TestSCHOOL9 2018-2019
Filtered By Rosters: All Roster Test Reason: Spring 2019 Reporting Time Period: 07/01/2019

E‘ o
s E]
2
Test g
St Completion % | Scale Score Performance Distribution Rerconl B
Count R Proficient
e
Stats nla
77772 o 5
District B3 2248+50 @ | percent 100% 0% 2
oo 3 20550 © 1., D ©
o A7 o .
@), RosterARC123-2 Demo User, TE1 3 0% (3/3593) | 224850 @ | Percent 0% 0%

Rows per page: | 10 1 ltems 1 |of4

For Teacherand SchoalLevel UserdHow to View Studebével Data for
All YourStudents

ThePerformance byStudenttab displays test results for each of your students across classesrfjoste
In order to see the results for all your students, follow the instructions below.

1.

Starting from the dashboard that appears when you log in, click a test group nai @), (beside

it).
Click a test name (<&, beside it) in theassessmentgable at the tq of the page.

In the report that appears, select thierformance by Studertiab, as inFigure?7. You will see results
listingall your studentsThe first few rows also show aggregate performance data for your state,
district, and school.

11
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Figure 7. School Performance on Test Report: Performance by Student Tab

weon Teds 3 School Performance on Test Enter Student ID q

T
mam Features & Tools
RN

;_]_; Sopore, Perfoemance and Poinls Eamed on Grade 4 MATH - Operations and Algebraic Thinking (LAB) (Test One) of A1 Rosiers, by Shedend and Reporing
stnoers | CABSQORy. 222 Cambium Traming School2 20212022
Fesd By Aoshers: A1 Fostwr | Test Reasors: Tew One | Standands Keys 0

1e0L

ETCHTETI -+ ]

Pesformance

State: n'a
Digtrict | || rereant

] o

Schooo [ | | porcent

150 BU} PALLIOYE J SUBPMS YoIym U0 suay g
JSI0AN, B} PALLIOYE o SUSPNIS Yy uo sl 5 )

@ Demo. Firsti35 9000009525 Below Standard
To see which students performed best, click the Performdis&ibutioncolumn to sort them.

,2dz Oy OASg &2dzNJ a0GdzRSy aQ LISNF2NX¥YIyOS Ay SI O
section bars to expand them.

How to Viewest Results faClases (Rosterg)na Particulailest

You can view a list of classes (rosters) that took a particular test, and you can also view the test results
for a particularclass

How toAccess Test Resultsr All YourClases (Rosters)

ThePerformance by Rostdrb displays test results for each class (roster). To view this tab, follow the
instructions for your user role below.

Teachers and schodével users:
1. Generate a dashboard amtick a tesgroupname (or@~ beside it).

2. Cick a test name (c @, peside it) in the table of assessmerithe School Performance on Test
report appearslt is open to thePerformance by Rosteab.

District-level userscan view all classes (rosters) in a schdoldo so, follow these instructions:
1. Generate a dashboard amtick a tesgroupname (or@~ beside it).

2. Click a test naméor @, peside it) in the table of assessmemspage oflistrict test results
appears, listing schools within thigstrict.

12
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3. Click a school name (@ beside it). The School Performance on Test report appeaen to the
Performance by Rostemab.
How taSee Wich ClasseqRoster3 PerformedVellon This Assessment

1 To see which classes performed best on the testk at the bars in the Performance Distribution
columnto see where the percentage of students at or above proficient is high.

How toSeeWhichClasseqRostes) Hadhe Highest Test Completion Rates

To see which classes had the highest test completion rate, click the Test Completion Rate column head
to sort the column.

How toSee How Wdlllasses (Roster®erformedn Each Arean theTest

For tests with reporting category sectiongucan compare the performance of your students in each
area of the test. Click eaeferticalsection bar to expand or collapse it.

Summative and interim tests cover multiple reporting categories, while a benchmark test covers only
one.

How to View and Interpret Standard Measures Within Reporting Category Section

Aggregate test results for adape tests may include detailed performance measures within standards
within reporting categories.

An educational standard, sometimes called an assessment target, describes the skill the item measures
Standards are nested within clustarsclaims(groupsof standards).

<
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TheTargetssub-section (shown irfrigure8) contains the following:

e Jaimswithin the reporting category.
A Targetswithin each cluster.
- Measureswithin each standard.
To learn more about each standard, click the more information bu @ 1to the right of the standard
name.

Figure 8. School Performance on Test Report: Performance by Roster Tab with Expanded Reporting
Category Section

Dashboard Generator 3 Dashboard 3 Performance on Tests 3 School Performance on Test tudent Q,

---------

on for OSAS High School Mathematics (Spring 2023 (OSAS)), by School and Reporeng Category. Zz Cambium Traning District

iprng 2071 0845 |

L]
-

i Scake Portorrhance Drdribnton 1 - Target A €0 1 - Target B 0 1-Target C
E Prosicient? @) Strengtn? ) Proficient? @ Strength? ) Proficiert? ) Strereth

AR T | R T - o Belorwr — Atbionr = Beiow

e

District HASEIS @ pewest T -~ Below = Atbioo — Ao

School AL D pewet W T~ Aiear = Atbienr — Aprve.

G, (shatonts rict iy seve o W7 O et WM T ™~ Ao = Abbioor -_— Abave.

n

Rows parpage] 10 1 Hams: 1 ont

Eachtargetcolumn consists of subolumns displaying performance measures:

e Strength?: You may want to identify strengths agdowth areasn differenttargetswithin the
reporting category so you can focus instruction on very specific areas where improvement is

YSSRSRD ¢KAE O2fdzYy RAALAEF&8& AO2ya A yvagetOl GAY
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ReportingSystem User Guide

compares with their average performance on the overalt.tblote that these icons indicate only
relative performance and not proficiency.

e Proficient?: This column displays icons indicating whether students have on average attained
proficiency in theassessment target

Figure 9. District Performance on Test Report: Reporting Category Section

Select Role » Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test Enter Student Q,
Average Score and Performance Distribution for OSAS High School Mathematics (Spring 2022

(OSAS)), by School and Reporting Category: zzz Cambium Training District, 2021-2022
Filtered By School: All Schools | Test Reasons: Spring 2022 (OSAS)

Communicating Reasoning

mEa Features & Tooks

3-Target C 3-Target 0 @ 3-Target E @) 3-Target F @) 3-Target G @

Proficient? € Strength? € Proficient? @ Strength? € h’uhcierl"_;lsum’ © Proficient? € Strength? € Proficient? € Strength? €

Proficient?

| State Below = — Below - [Tee -
Aberve the Proficiency
‘ d Standard
District Below = Atiear Proficiency -_— Abave e Above -
Atblear o "
Below the Proficiency
@l Zzz Cambaum Training S¢ Abaar + 25 Standard - * + * *
¢ sufficiert Information
@, zzz Cambum Training S Below = = e + o -
Rows per page: 10 2 ltems 1 | ol

To learn more about these measures and the symbols they use, click the more information € tton
the right of each measure.

How to View and Interpret Writing Dimension Measures

Aggregée test results for some assessments may also includéiting Dimensionssection to the right

of the expandable sections in the report table. You can expand it by clicking the vertical bar, just as with
the reporting category sections. This section helps understand how students performed on different
aspects of writing.

TheWriting Dimensionssection FigurelQ) contains the following under the Essay header:

9 Essay typeFor example, Informative/Explanatory, Opinion, and Narrative.

A Writing dimensionwithin the essay type, as listed in item rubriEst example, Purpose,
Focus, and Organization; Evidence and Elaboration; and Conventions of Standard
English.

Point value A subcolumn for each possible item point value for the writing
dimension. Each point value sablumn displays the percentage of stude
who earned that number of points

For each dimension, the Iowe. and highes|& point valuesare sometimesighlighted
and marked with arrow iconig the rows with the highest percentageshis allows you to
quickly identify groups of students who geerforming well and those who may need
additional support.
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ReportingSystem User Guide

Note that highlighting and arrow icons do not appear where they are not useful. A report
containing only one row of data does not have them, and neither does a row in which the

LISNOSy G +HalSeéa 285 N €t GKS al YSo

Figure 10. District Performance on Test Report with Expanded Writing Dimensions Section

Average Score and Performance Distribution for OSAS High School English Language Arts (Spring
2022-2023
Filtered By School: All Schools | Test Reasons: Spring 2023 (OSAS) |

A Explanatory

Conventions Evidence/Elaboration
opt 15t 2pt | opt | 1 2t | 3pt apt
/ ‘-m: 1% | 2%6% | 83% 0% | 33% | 4% | 1% | 3%
( )
District 14% | 26% | 60% 0% | 38% | 3% | 2% | 4%
Q 222 Cambium Training S¢ 10% | 24% | BI% A 0% 28% | 3% | 3% | 5% A

Q zzz Cambium Training Sc . 2% | 55% 0% 45% | 38% | 14% 3%

To learn about the highlighting and arrow icons, click the more information bi@)m the Essay
header. A legend expands, agigurell.

Figure 11. District Performance on Test Report with Expanded Legend
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